
Please use this check list to be sure you include everything required for your application, as incomplete applications 
cannot be considered. 

!
!

Each year, the International Furnishings and Design Association Educational Foundation offers four Chapter Partnership 
Grants designed to support IFDA chapters in the development of quality educational programs.

Application packet due preferably two or more months prior to the event, but:
 no later than March 15th for programs scheduled for January–June
 no later than August 15th for programs scheduled for July–December
Applications will be reviewed and judged as received.

One copy of this completed 2-page application form.
One copy of your invitation draft which must mention that the event is supported by the IFDA Educational 
Foundation as an event supporter, and if possible, also include the IFDA/EF logo that will be provided.

Today’s Date        Chapter

Chapter Address
   (Street)   (City)     (State/Zip/Country)

Chapter Contact(s):
VP Events or Program:
       (Last)    (First)    (E-mail)
Phone: Home   Office    Cell   Fax  

VP Educ. Foundation (req):
       (Last)    (First)    (E-mail)
Phone: Home   Office    Cell   Fax  

If grant is awarded, check (made out to your chapter) should be mailed to:
Chapter name c/o:

 (Street)    (City)     (State/Zip/Country)

Program Title       
Day, Date and Time of Event
Location       
Projected Attendance

CHAPTER PARTNERSHIP GRANTS – $1,000 EACH, $4,000 TOTAL
APPLICATION FORM
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EVENT INFORMATION
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Describe the educational aspect of the program and its purpose.



Mail or email completed application packet to IFDA/EF Director of Scholarships & Grants:
Sue Williams, Colleagues, 2700 East Grace Street, Richmond, VA 23223 • colleaguesinc@earthlink.net

The IFDA Educational Foundation Thanks You for Your Application.

CHAPTER PARTNERSHIP GRANTS– $1,000 EACH, $4,000 TOTAL
APPLICATION FORM
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COST BREAKDOWN: Please list all anticipated expenses such as speaker’s fees, space equipment rentals, 
refreshments, decor, admissions, transportation, lodging, printing, postage, messenger service, etc.

PROJECTED INCOME:  Ticket Sales   Event Sponsors   Other(sale of books, etc.)

How will you provide EF and IFDA membership information for potential members (including students)?

Who are you targeting and how do you plan to reach potential attendees?

EVENT BUDGET

Opening remarks, visuals and/or handouts need to include a brief overview of EF, its goals and projects and 
that grant and scholarship opportunities are available. Advise that more information can be found at ifdaef.org.

To receive payment of the grant, chapters will need to complete the Debriefing Form following the event.and 
submit it and a copy of the final invitation as soon as possible, but no later than 60 days after the event. The 
completed Application and De-Briefing Form must be received and the event and disbursement of award funds 
must all take place within the same calendar year.

List the proposed speaker(s) and their credentials / expertise:

PLEASE NOTE
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